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Understanding the purpose and training

1. Purpose
As a professional in AJIS to serve our customers, it is important to improve our counting skills.
Of the counting techniques, Touch Typing is the first technique that must be acquired.

This is not something you can learn in a short period of time, and you’ll have to do training every day.

2.  Understanding

Characteristic of Touch Typing

Advantage
D Input speed is faster comparing to looking at the keyboard while input.

@ By memorizing with your fingertips without looking at the screen (do not look at your fingertips), you’ll quickly get notice if there is typing m
istake and accuracy will be improved.

@ There is no need to move your eyesight and you can constantly focus your eyesight on the correct item and capture the product.

Disadvantage

@O It will take time and training to master Touch Typing. If you're used to look at screen from the beginning, you will need more training before
mastering Touch Typing.

@ If you're used to another keypad or that keypad spacing, typing mistakes are most likely to occur.

3. Learning Stage

For beginners of Touch Typing, they tend to see the printing on the key tops with their eyes when using the machine. This is the biggest b
arrier to learn Touch Typing.
If you're getting into the habit of looking keypad with your eyes, it will be more difficult to learn Touch Typing.

Beginners should be aware of their mistakes until they master Touch Typing. You’ll need approximately a week for you to learn this fingering process.

Early Stage — Fingering (the shape and movement of the finger when pressing a key), memorize the keyboard layout (let your finger to remember the
position because it is meaningless if you're remembering the position with your eyesight)

Late Stage — Unconsciously Key Touch

Unconsciously Key Touch is, moving and inputting the key without being aware of the key’s position.



4. Learning Skills
In the early stage of learning Touch Typing, it can be further divide into two stages.
Which are, understanding of the Home Position and understanding the role of each finger.
@© Understanding Home Position
@ Understanding the keyboard layout

Return the finger to Home Position (Key No. 5) after each key touch. In Touch Typing, always remember to keep your finger at Home Position.

5. Training Tools

Using Korea’s Application

Training Order

New staff and BCD Rank staff training on mode O and mode @.

SA Rank staff training on mode . Please also do training on mode O and mode @ if needed.
@O Touch Typing Mode
@ Beginner Mode
@ Amateur Mode

6. Amount of Practice
@® Everyday
@ 1 Set
One set is equal to, [15 minutes of practice time or 50 times of practicel.
We recommend practice as above.
#Take a reasonable interval break to rest. Training will be meaningless if you are tired and losing your focus.

X Ability of improvement period will be shorten if you practice 1 set and above, review each rule and skills your needed accordingly.
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Company
DE P X 45

Employee Number (7-Digit)
RREHS (TR ES5H8)

Birthday ( YY MM DD)

Ex) 1984.11.01
— 841101

4+ H B4 (YY MM DD)

f5l) 1984.11.01
— 841101

Login EA

v AJIS

EREER

AJIS Block Count

Korea

Employee number(7 Num)

0000054

Birth &&YYMMDD)

Join JEAIAAN
Manual #{Ei% B8

© made by AJIS Korea System

(Birthday) 4% H HHj

First Time Login #fIZXEA

P AJIS renisem

v ‘

COMPANY /A S)Fr7e X 15

ID 7-digit numbers {5

NAME #4 Up to 18 characters &% 18/

PW 2D ex) 88.09.01 : 880901

f5]) 88.09.01
£.5.8 — 880901
YY.MM.DD

Create (GEMINA)



P AJIS e — Main Menu £EBHF

Start Block Count Button
Block Count 25 ﬁﬂﬁ‘ﬁ)"ﬁ\

Check your ranking here
(Ranwngl GRER o EEGWER/ER

Check your history here
EERNHEIERE

My Information P ATEH

Notice Board A&4%

Copyright @ Ajis.Kr. All rights reserved.
Made By AJIS Kr. System.



YV AJIS -

My History [H£iE%

My History FAsEic3x

H EH ¥ = T %81 = iQ
Date Mode PH Miss Hour
2021/0517  AMATEUR 110569 13 00:43.629 . .
LR You can check your recent activity
2021/065/17  BEGINNER 176655 0 00-30.161 on this screen.
MR
2021105117 TOUCH 19537 1 12 00:10.503 N
fiiE AT PR it Tu o] 14
A A BN RS 3T
2021/05/11 TOUCH 14459 8 8 00:07.220 EEIRRIEAAFICK
e IT TR
2021/05/11 TOUCH 19457 2 31 00:25.718
ERITEER
2021/05/11 TOUCH 18956.1 1 00:01.519
ERITEER

2021/0511 TOUCH 14248 2 00:02.527
R AT FER



YV AJIS —omem

My Information > AfE$R

Photo uploaded will be shown in Ranking.

Profile Picture

k&

| ot Mo | M= ot ol
Select file: No file Selected
R REREXH

Motto Quotes ;
B4 5 | made this system . . .
You can register your information here.

IRE] LATE L TUE By A\ R ’J/\A ﬂ
y SWBTESR
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Block Count Settings ZRIRE

Time limit can be set from 1 to 10 seconds.
HTRIBRFIAIREAN 1 & 10 7,

Time Limit [ 10 Sec v] There are three difficulty modes.

il I 10 . . . .

IR 0F @ Touch Practice (for numeric key practice) You will be
i ly. N E f

Mode Beginner B entering numbers only. No need to press Enter after

R M AER input numbers.

Try input numbers without looking at the keypad

HAND LEFT (BT-1010) o
BRMEEAF T (BT-1010

HH=MFEHER.
® MERTFER (BTEIRET) ABHASHBHT.
WASHBEREER [Enter MAR] .

START Fi4 ‘
ERAERERWAS
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This screen is Beginner and Amateur mode.
Enter the correct quantity in that picture and
press ENTER key.

@ Beginner Mode
From 1 item to 10 items.

Block Count training for beginner.

3 Amateur Mode
From 10 items to 30 items.

Block Count training for Amateur.

XEMEEASEBRANEE.
WMARFEERNBERE [Enter MAR] .

@ WEER

£ 1 E 10 1%
ANNTERBE NG,

® ZKZEHER

F 10 = 30 Motk
AZBFERHE RN,
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This screen is Touch Practice mode.
Please enter the correct numbers shown in the picture.
No need to press ENTER key after input numbers.

It's changing very fast.

XEMRNIT AR ET .,
EFRARREERBETF.
MASBEAEER [Enter HAR]
HMETKBROEREETER.
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Block Count Result % mp}4s

Block Count Result # = k4%

Correct . PH .
ExtE 0 SN DN 0.0
Hye 2 00:01.609 This is the result screen.
Employee No. Correct You can check your real-time ranking here.
Rank Company Name PH Time
BR ASMERE page EXHE il
e E=UNETIN . _
ERAR AR RSEH.,
ooo0ss0 o EL TS BRI GERRE.
1 » Nishimura 00:37.087
21161.0
Ken
0000084 49
o - .
2 @ Choi 1gagp o 00127418
Yonghwa

= Main Menu ¥EBF



Block Count Rank #FJE &K

lBeginner%}]?&VHALLé‘.}B VI 6 @

1]
Employee No. Miss
Rank Skill Company Na;nen PH Time Run Time (Min) Run Mode Cnt (Max150)
BZR %5 ATRERSR RAHS MR i el BIERHE (4340) BIERE (BRE150K)
#E =ANEEIN
0000980
oo 0 _ 3 8
1 D » Nishimura 42839.9 00:17.899
Ken
0000084
0
2 D . Choi 17665.5 00:30.161 e ¢
Yonghwa ’

This is the ranking screen.
You can see the ranking of each mode by company or by month.
Skill rank reflects are the result of clear time.
XSkill rank shown is only for Beginner Mode and Amateur Mode.
Run Time : Showing the play time of the player
Run Mode Count : Showing the number of play by the player

You can check the play time and number of play for the month.

E®EA [Ranking F&/&KX] MWEME.
EE T KE ERX/AI/BH REERBRINEFLER.
SR E g RERm Skill Rank FE& 7K.
* AFMEEANZLRER T S B~ Skill Rank FHEZ K.
Run Time #{ER[E: B RITREZRERNT
Run Mode Count #{EX#: ERIIEXABRIERE
R A EFEA A R ER EFRE.




